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1. O6wue nonoxeHus
1.1. Hactosiwasn lMonuMtuka B OTHOLLUEHUM 0OpPaboTKM MNepcoHanbHbIX AaHHbIX

(nanee — [lonuTtuka) cocTaBreHa B COOTBETCTBMM C MNyHKTOM 2 cTtatbn 18.1
depepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbIX» Ne 152-d3 ot 27 mnona 2006 r., a
TaKke WHbIMW HOPMATUBHLIMW NpaBoBbIMKU akTamu Poccuiickon degepaunn B obnactu
3aWwmnTbl U 06paboTkM nepcoHanbHbIX AaHHbIX W OEWACTBYET B OTHOLUEHMM BCEX
nepcoHanbHbIX AaHHbIX (Janee — faHHble), KoTopble canT http://spravochnikov.ru/
(nanee - OnepaTtop) MOXeT nNOMy4YnTb OT CyObekTa MepCOoHanbHbIX AaHHbIX, OT
nonb3osaTensa cetn WHTepHeT (ganee — [llonb3oBaTenb) BO BpeMs UCMNOMNb30BaHUA
canTa.

1.2. Onepatop obecneymBaeT 3awmTy obpabaTbiBaeMbIX NEpPCOHarbHbIX AaHHbIX
OT HEeCaHKLUMOHMPOBAHHOIO AOCTyNa U pasrnaweHusi, HenpaBOMEpPHOro NCNOosb30BaHUS
Unu yTpaTbl B COOTBETCTBUM C TpeboBaHnammn degepanbHoro 3akoHa ot 27 nons 2006 r.
Ne 152-03 «O nepcoHanbHbIX aHHbIX».

1.3. OnepaTtop BnpaBe BHOCUTb W3MeHeHUss B HacTtodwyt [lonutuky. HoBas
penakuunsa MNonuTukn BCTynaeT B CUITy C MOMEHTa ee pa3MeLleHUs Ha canTe, ecrnv nHoe
He nNpeaycMoTpeHo HoBOMW pedakunen MonuTmkn.

2. TepMUHbI U NPUHATbIE COKpaLLeHUst
MepcoHanbHble AaHHble — Nbas MHdopMaUmMs, OTHocALWAsCA K NPSMO Unn

KOCBEHHO onpegerieHHoMy unu onpegensieMomy dusndeckomy nuuy (cybbekTy
nepcoHarbHbIX AaHHbIX).

O6paboTka nepcoHanbHbIX AaHHbiXx — nwboe pgencrtene (onepauust) wnn
COBOKYMHOCTb AEWCTBMIK (OMepauun), COBEPLUAEMbIX C WCMOMb30BaHMEM CPenCTB
aBTOMaTU3auun unu 6e3 Mcnonb3oBaHUs TaknMx CPeACTB C NEePCOHaNbHbIMU OAaHHBIMN,
BKMoYass cbop, 3anucb, CUCTEMATU3aUMIO, HaKOMMEHWe, XpaHeHue, YTOYHEeHue
(o6bHOBNEHME, N3MeHeHne), n3srieyeHue, ncnosib3oBaHue, nepegady
(pacnpocTpaHeHue, npegocTaBneHue, pfoctyn), obesnuunBaHue, OGRNOKMpOBaHWMe,
yaaneHue, yHU4YTOXXeHne nepCcoHanbHbIX AaHHbIX.

ABTOMaTM3MpoBaHHass obpaboTka nmepcoHanbHbIX OaHHbIX — 0BpaboTka
nepcoHarnbHbIX AaHHbIX C MOMOLLBIO CPEACTB BblYUCIUTENBHON TEXHUKMN.

NHdopmaumoHHasa cuctema nepcoHanbHblx aaHHbiX (UCIOA) — coBOKYNHOCTb
copgepxalwmxca B 6asax OaHHbIX NEepcoHarnbHbIX AaHHbIX M obecneymBaromx KX
06paboTKy MHPOPMALMOHHBIX TEXHOSTOMMIN U TEXHUYECKUX CPEACTB.

lMepcoHanbHble OaHHblEe, caernaHHble OOLLEeAOoCTYNHbIMN CYyObEKTOM NepCOHaNbHbIX
AaHHbIX, — MepcoHarbHble AaHHble, AOCTYN HEeOrpaHW4YEeHHOro Kpyra Ny K KOTOPbIM
npegocTasBfieH CybbekToM NepcoHanbHbIX aHHbIX IMGO No ero npockbe.

BrnoknpoBaHne nepcoHanbHbIX [aHHbIX — BpeMeHHoe npekpalieHne obpaboTku
nepcoHarnbHbIX AaHHbIX (32 UCKNIOYEHMEM cryvaeB, ecnn obpaboTka Heobxoamma Ons
YTOYHEHWNSA NEPCOHanbHbIX 4aHHbIX).
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YHUYTOXEHNE MEpPCOHarbHbIX OaHHbIX — OEUCTBUSA, B pesynbTaTte KOTOPbIX
CTAHOBUTCS HEBO3MOXHbIM BOCCTAHOBUTb COAEP)KaHWE MNEepCOHarnbHbIX AAHHbLIX B
MHOPMALMOHHOM CUCTEME NEPCOHArbHbIX AaHHbIX U (MNK) B peayrnbTaTte KOTOPbIX
YHUYTOXAKTCA MaTepuanbHble HOCUTENN NEePCOHarnbHbIX AAaHHbIX.

OnepaTtop — opraHu3aund, cCaMmOCTOATESIbHO UM COBMECTHO C APYruMn nuuamm
opraHusylowaa obpaboTky nepcoHanbHbIX AaHHbIX, a TaKke onpegensowas Lenm
06paboTKkn nepcoHarnbHbIX OaHHbIX, nognexaiwmx obpaboTke, gencTeusa (onepaumm),
coBepllaeMble C NepcoHasnbHbIMU JaHHbIMKU. OnepaTopoM SIBMSIETCA agMUHUCTpaLms
cauTa http://spravochnikov.ru/

3. O6paboTka nepcoHanbHbIX AAHHbIX
3.1 MNMony4yeHne nepcoHanbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble JaHHble criegyeT nonyvaTtb OT caMoro cybbekta. Ecnu
nepcoHasnbHble AaHHble CcyObekTa MOXHO MNOMYYUTb TONbKO Yy TPEeTben CTOPOHbI, TO
cybbekT pormkeH OblTb yBegomneH o6 3TOM UnM OT Hero AOSMKHO ObiTb MONyYeHo
cornacwue.

3.1.2. Onepatop [OfMKEH coobwnTb CyObekTy O uensax, npegnonaraembix
NCTOYHMKaxX U cnocobax nonyyeHus nepcoHarbHbIX AaHHbIX, XapakTepe noanexalimx
NONy4YeHo NepcoHarbHbIX AaHHbIX, NepeyHe AeUCTBUIA C NepCOoOHanbHbIMU AAaHHBIMWA,
CpOKe, B TEYEHMEe KOTOpPOro OEeNCTBYET corfacue, n Nopsigke ero OT3biBa, a Takke o
NnocrneacTBusiX OTkasa cybbekTa AaTb MMCbMEHHOE cornacue Ha ux nostydyeHue.

3.2. ObpaboTka nepcoHasribHbIX AaHHbIX.

3.2.1. O6paboTka nepcoHarnbHbIX AaHHbIX OCYLLEeCTBNAETCS:

— C cornacusa cybbekTa nepcoHanbHbIX AaHHbIX HA 00paboTKy ero nepcoHanbHbIX
AAHHbIX;

— B Ccnyyasx, korga obpaboTka nepcoHarnbHbIX AaHHbIX Heobxoguma Aans
OCYLLECTBMEHUS N BbIMNOSIHEHNA BO3MOXEHHbIX 3aKoHOoLaTeNbCcTBOM PO byHKUMIA,
NOSTHOMOYNA N 0BSA3aHHOCTEN;

— B Crnyyasix, korga ocyulectsnsietcs obpaboTka nepcoHanbHbIX AaHHbIX, 4OCTYnN
HEOrpaHMYeHHOro Kpyra vy K KOTOpbIM MNpeaocTaBfneH CyObekTOM nepCoHanbHbIX
AaHHbIX NnMbo no ero npocbbe (ganee — nepcoHanbHble AaHHble, CAenaHHbIe
00LeaoCTynHbIMU CyObEKTOM NEpPCOHanbHbIX AAaHHbIX).

3.2.2. Llenn 06paboTkm nepcoHanbHbIX AaHHbIX:

— NS CBA3U C Nofnb3oBaTenieM, B CBA3M C 3anosiHeHnemM opmbl 06paTHOM CBA3N
Ha caWTe, B TOM 4uCne HanpasrieHne YyBeOOMISIEHWW, 3anpocoB M UHGOpMaLUK,
KacaloLLMxXCcs UCrnonb3oBaHWs canTa;

— o6e3nuumBaHua nepcoHasnbHbIX AaHHbIX ANAs NonyvYeHus 00e3nMYeHHbIX
CTaTUCTUYECKUX OaHHbIX, KOTOpble nepefarTcsl TpeTbeMy Nnuuy Ons npoBeaeHus
nccnegoBaHuii, BbINONMHEHNS paboT UM Oka3aHUA yCryr No NopyYeHUo MarasuHa.

3.2.3. Kateropuun cy6beKkToB NepCoHanbHbIX JAaHHbIX.

O6pabaTtbiBaloTCA NepcoHanbHble OaHHble Crieaylwmx cybbekToB NepCcoHarnbHbIX
AAHHbBIX:

— chmsnyeckune nuua, aenawwwmecs Nonb3osatenamu Canta onepartopa.

3.2.4. MNepcoHanbHble faHHble, obpabaTbiBaemMble OnepaTopom:

— OaHHble, nony4veHHble oT MNMonb3oBatenen Canta oneparopa.
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3.2.5. ObpaboTka nepcoHanbHbIX AaHHbIX BEAETCS:

— C UCMONb30BaHMEM CPeACTB aBTOMaTmU3aumm;

— 6e3 ncnonb3oBaHNA CpeaCcTB aBTOMaTM3aUNN.

3.3. XpaHeHune nepcoHarsbHbIX JaHHbIX.

3.3.1. lepcoHanbHble OaHHble CyObLEeKTOB MOryT ObiTb MOMYyYeHbl, MPOXOAUTb
AanbHenwyto obpaboTky n nepegaBaTbCA HA XpaHeHUe Kak Ha ByMakHbiX HOCUTENSX,
TaK 1 B 3NIEKTPOHHOM BuAe.

3.3.2. lNepcoHanbHble AaHHble, 3aMKCMPOBaAHHbIE Ha OyMadKHbIX HOCUTENSX,
XpaHATCA B 3anMpaembix wWwkadax nmbo B 3anMpaembiX MOMELLEHUSIX C OrPaHUYEHHbIM
npaBoM AocTyna.

3.3.3. lNepcoHanbHble AaHHble cybbekToB, obpabaTbiBaemMble C UCMONb30BaHNEM
CpencTB aBTOMaTU3aLMm B pasHbIX LEnsiX, XpaHATCSA B pa3HbIX nankax.

3.3.4. He ponyckaeTcs XpaHeHWe U pasMelleHue [OOKYMEHTOB, coepKalimx
nepcoHanbHbIX AaHHbIX, B OTKPbITbIX 3MIEKTPOHHbIX KaTanorax (pamnoobmeHHukax) B
ncnma.

3.3.5. XpaHeHue nepcoHanbHbIX aHHbIX B (bopme, NO3BOSSOLWEN onpeaenvTb
cybbekTa nepcoHanbHbIX aHHbIX, OCYLECTBNAETCS He Aofiblie, YeM 3Toro TpebytoT
uenm nx obpaboTkn, N OHU nognexaT YHUUTOXEHUIO N0 OOCTMXKEHUU Lenen obpaboTkm
Unn B cnyyae ytpaTbl HEOBXOOUMOCTM B UX OOCTUXKEHUMN.

3.4. YHUYTOXEHNE nepcoHasrbHbIX JaHHbIX.

3.4.1. YHuYTOXEHME [JOKYMEHTOB (HOCUTENEn), coaepXawmux nepcoHanbHbIX
AaHHbIX, MPOM3BOAMTCS MYTEM COXKEHUS!, APOONEeHnsa (M3MenbyYeHusl), XMMUYECKOro
pasnoXxeHus, npeBpaleHns B 6echopMeHHy0 Maccy unu nopoLwlok. [ns yHU4TOXeHUN
OyMaXHbIX JOKYMEHTOB [onyckaeTca NpuMeHeHne wpeaepa.

3.4.2. MNepcoHanbHble faHHble Ha 3NEKTPOHHbLIX HOCUTEMNSX YHUYTOXAKTCA MyTeM
CTUpaHus unu bopmaTMpoBaHMst HOCUTENS.

3.5. MNepepayva nepcoHanbHbIX AaHHbIX.

3.5.1. Onepatop nepenaeTt nepcoHanbHble AaHHbIE TPETbUM NMUAM B CreayroLmx
cnyvasx:

— CyObeKT Bblpa3sun CBoe corflacne Ha Takne OenUCTBuS;

— nepejada npegycMoTpeHa pPOCCUMCKUM WM UHBIM - NPUMEHUMbIM
3aKoHOAATEeNbCTBOM B pamMKax YCTaHOBMIEHHOW 3aKOHOL4ATENbLCTBOM MpoLeaypbl.

3.5.2. MNepeyeHb nuu, KOTOPbLIM NepeaarTcs NepcoHarnbHbIe AaHHbIE.

— obe3nunyeHHble nepcoHarnbHble AaHHble [lonb3oBaTenen canta oneparopa
nepenarTcs KOHTpareHTam onepaTopa.

4. 3awmTa nepcoHanbHbIX AAaHHbIX
4.1. B cooTBeTCTBUM C TpeboBaHMAMM HOPMAaTMBHbLIX AOKyMeHToB OnepaTopom

co3gaHa cucTemMa 3aWmTbl NepcoHanbHbIX gaHHbx (C3MM), cocTodwaa u3 nogcuctem
NnpaBoOBOMN, OPraHM3aLMOHHON U TEXHNYECKON 3aLUNTDI.

4.2. Noacnctema NpaBoOBOW 3alUUTbl NpeacTaBnseT cobom KOMMMNEKC NpaBOBbIX,
OpraHM3auUMoHHO-pacnopsaaNTENbHBIX U HOPMAaTUBHbBIX AOKYMEHTOB, obecneymBatomx
cosfaHue, (OyHKLUMOHUPOBaHMe 1 coBeplleHcTBoBaHue C3M14.



4.3. lNMoaocuctema opraHM3auMOHHOW 3alnTbl BKNOYaeT B cebs opraHu3auuio
CTPyKTYypbl ynpaenexnus C3l1M, paspemTensHOn CUCTEMBI, 3alUmMTbl MHGOPMaUUK npm
paboTe Cc coTpygHMKaMn, napTHepPaMmmn n CTOPOHHUMU NNLAMN.

4.4. NMoacmnctema TEXHUYECKON 3alMTbl BKNOYAEeT B ce0A KOMMMNEKC TEXHUYECKUX,
nporpaMmMHbIX,  MpOrpaMMHoO-annapaTHbiX  CpPeAacTB, obecneumBalOWwmx  3almTy
nepcoHarbHbIX AaHHbIX.

4.4. OCHOBHbIMM MepaMn 3aLUMTbl NEepPCOHarnbHbIX AaHHbIX, UCMOMb3YyEMbIMU
OnepaTtopom, aBnsatoTcs:

4.5.1. HasHayeHne nuua, OTBETCTBEHHOrO 3a 00paboTKy nepcoHanbHbIX AaHHbIX,
KOTOpOEe OCYLLECTBNSET opraHm3auunio obpaboTkm nepcoHanbHbIX AaHHbIX, 0By4eHne n
WHCTPYKTa), BHYTPEHHUI KOHTPOSb 3a COBMIOAEHNEM yUYpexXaeHneM 1 ero paboTHUKamMm
TpeboBaHWUI K 3aLLumMTe NepCcoHanbHbIX AaHHbIX.

4.5.2. OnpegeneHne akTyarnbHbIX yrpo3 6e30nacHOCTU MepCoHarbHbIX AaHHbIX
npu wmnx obpabotke B WCIL u paspabotka Mep M MeponpuaTviA No  3awmTe
nepcoHarbHbIX AaHHbIX.

4.5.3. PaspaboTka nonmTnkn B OTHOLEHNN 0B6pabOTKM NepCoHarbHbIX AaHHbIX.

45.4. YcraHoBneHve npaBuil [OCTyna K MEPCOHanbHbIX AaHHbIX,
obpabaTbiBaembiM B NCII[, a Takke obecneyeHne pernctpaumm m ydeta BCex
AENCTBUIA, COBEpPLUAEMbIX C NepcoHarnbHbIMK gaHHbiMK B NCIIL.

4.5.5. YcTaHOBnNeHMe uHamBuOyanbHbIX naporien goctyna CoTpyaHUKOB B
WHPOPMALMOHHYKDO CUCTEMY B COOTBETCTBUM C MX NPOM3BOLACTBEHHLIMU
00513aHHOCTAMM.

4.5.6. lNMpMmeHeHne npolealmx B YCTaHOBMEHHOM MNopsiake npoueaypy OLEHKM
COOTBETCTBUSA CPeAcTB 3aLmTbl MHGOPMaLMK.

4.5.7. AHTUBUPYCHOE MnporpamMMHoe obecneyeHne C perynsapHo O6HOBNSEMbIMU
b6azamu.

4.5.8. CobntogeHne ycnoBui, obecnevmBaroLMX COXPaAHHOCTb MEePCOHarbHbIX
AAHHbIX U UCKIHOYaKLWMX HECAHKLUMOHNPOBAHHBIA K HAM AOCTY.

4.5.9. ObHapyxeHne akTOB HECAHKLMOHMPOBAHHOINO OOCTyna K MepCcoHanbHbIM
AAHHBIM 1 MPUHATUE Mep.

4.5.10. BoccraHoBneHne nepcoHanbHbIX AaHHbIX, MOANMUUMPOBAHHbBIX WK
YHUYTOXEHHbIX BCNeaCTBUE HECAHKLUMOHUPOBAHHOMO JOCTYNa K HAM.

4.5.11. ObyyeHune paboTHuMkoB OnepaTtopa, HENOCPEOCTBEHHO OCYLLECTBASOLWNX
00paboTKy nepcoHanbHbIX  OaHHbIX, MOMOXEHUsAM  3akoHogaTenbctBa PO o
nepcoHanbHbIX AaHHbIX, B TOM 4Yucne TpeboBaHUAM K 3alUMTEe NMEPCOHAsbHbIX AaHHbIX,
AOKyMeHTaMm, onpegenswowmm nonutnky Onepatopa B OTHOWeEHUM 06paboTkm
nepcoHanbHbIX AaHHbIX, NOKanbHbIM aktam Mo Bonpocam 06paboTku NepcoHanbHbIX
AaHHbIX.

4.5.12. OcywecTBrneHne BHYTPEHHErO KOHTPONSA U ayauTa.

5. OcHOBHbIe NpaBa Cy6obeKkTa NnepCcoHanbHbIX AaHHbIX U 00513aHHOCTH
OnepaTtopa

5.1 OcHoBHble NpaBa cybbekTa NepcoHarbHbIX AaHHbIX.

CybbekT nmeeT npaBoO Ha OOCTYN K €ro NepCoHasnbHbIM JAHHBIM U CReayowmm
CBELEHUAM:



— noateepxaeHne gakta 06paboTkm nepcoHanbHbIX AaHHbIX OnepaTopowm;

— NpaBOBble OCHOBAHMA M Lienn 0b6paboTkM NepCcoHarnbHbIX AaHHbIX;

— uenun n npumeHsemble OnepatopoM crnocobbl 06paboTkM NepcoHanbHbIX
AaHHBbIX;

— cBefeHus o0 nuuax (3a ucknoveHmem paboTHukoB Onepartopa), KOTopble UMEKT
AOCTYN K MepCoHanbHbIM OaHHbIX UKW KOTOPbIM MOryT ObiTb PacKpbITbl NEPCOHasbHbIE
AaHHble Ha OCHoBaHuMM goroBopa ¢ OnepaTopoM UMM Ha OCHOBaHWWM doedeparnbHOro
3aKOHa;

— CpoKK 06paboTKn NepcoHanbHbIX AaHHbIX, B TOM YUCIE CPOKU UX XPaHEHWS;

— MOPSIAOK OCYLIECTBNEHNA CyObEeKTOM MepcoHanbHbIX AaHHbIX Mpas,
npenycMoTpeHHbIX PegepanbHbIM 3aKOHOM;

— KOHTaKTbl f1ua, ocyllecTanstowero o6paboTky nepcoHanbHbIX aHHbIX MO

nopy4vexuto Onepartopa, ecnun obpaboTka nopyyeHa nnu GyaeTt nopyyeHa Takomy
nuuy;

— obpaleHmne k OnepaTopy 1 HanpaeneHMe eMy 3anpoCoB;

— obxxanoBaHue genctenin unu 6esgencrena OnepaTopa.

5.2. O6asaHHocTM OnepaTtopa.

Onepatop 0b6s13aH:
— npn cbope nepcoHanbHbIX AaHHbIX NPeaocTaBUTb MHGOopMaumto 06 obpaboTke
nepcoHarnbHbIX AaHHbIX;

— B Clly4aaXx eClin nepcoHalibHble AaHHbIe Obinu nony4yeHbl HE OT Cy6'beKTa
nepcoHalribHbIX AaHHbIX, yBEOOMUTb Cy6'beKTa;

— Npwv oTKa3e B NpeAoCTaBIeHMN NepCoHarbHbIX AaHHbIX CYyOHEKTY pa3bsACHATCS
NoCneACcTBUSA TAaKoro 0Tkasa;

— ony6nukoBaTb UNM MHBIM 06pa3omM obecrneynTb HeorpaHWYEHHbIN AOCTYN K
AOKYMEHTY, onpeaenstoLiemMy ero nonmTuky B OTHOLLEHUN 06paboTKM NepcoHarnbHbIX
AaHHbIX, K CBEAEHMSIM O peanuayemblx TpeboBaHMSAX K 3aLmMTe NepCcoHanbHbIX AaHHbIX;

— NPUHMMaTb HeOOXOaMMble NPaBoBble, OPraHN3aLMOHHbIE U TEXHUYECKNE Mepbl
unun obecneunBaTb UX NPUHATUE ONA 3aWUTLI NEPCOHarnbHbIX AaHHbIX OT
HENPaBOMEPHOrO MUIN CNy4YanHOro AOCTYyNa K HUM, YHUMTOXEHUS, U3MEHEHMS,
GNOKNPOBaHNS, KOMMPOBaHUSA, NPeaoCTaBNEeHUs!, PpacnpoCTPaHEHUS NepPCoHanbHbIX
AaHHbIX, a TaKkKe OT MHbIX HEeNpPaBOMEpPHbIX AEACTBUIN B OTHOLLEHUN NepCcoHarnbHbIX
JaHHbIX;

— faBaTb OTBETbl Ha 3anpochkl M 0bpalleHUst Cy6bEKTOB NepcoHarnbHbIX AaHHbIX,
nx NpeacTaBuTenen 1 ynosIHOMOYEHHOro opraHa no 3awmTe npaB CyObeKToB
nepcoHarbHbIX OaHHbIX.





